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1. In the Reading Room, 
click on the “Review” icon.

It is best to grade 
assignments on a Mac
or Windows computer, 
as shown here.
IPads have a “lite” 
version, with fewer 
features.
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3. Information on the class, 
number of students, and 
number of assignments.

2. Tabs for Active (current) 
and Completed Assignments.
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4. In the Active Assignments tab, 
clicking on the class displays details 
of active (current) assignments.
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5. Clicking on the Unit 
displays details of current 
assignments in that unit.

6. Clicking on the 
assignment opens the 
grading window, shown 
next.
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c. Assignments 
already graded.

a. Assignments 
awaiting 
submission.

b. Assignments 
ready for grading.

7. The tabs allow navigation between 
assignments in various stages of grading. 

d. Assignments returned to 
the student after grading.
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9. Click “Download” to 
download, view, and grade 
student assignments.

8. Click “Check for submissions” 
to view assignments submitted 
since the last time the window 
was opened.

10. Click on the line with the 
student’s name to view his/her 
submission.

www.exploringphysics.com

11a. Scroll bar to view 
the entire page.

11b. Page navigator to 
view other pages in the 
assignment.

11c. PREV and NEXT 
buttons to view other 
students’ submissions.

Student assignment, 
ready for grading
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12. Teacher assigns scores or 
weights for each problem.

13. Total possible score is 
displayed as the base value.

The base score and weights 
for each problem will appear 
automatically for the rest of 
the students. 
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14a. To grade a problem, tap 
on the grey bar. Green, yellow 
and red boxes appear.

14b. If the problem is to receive 
full points, tap the green box. 
The maximum score for that 
problem appears in the grey 
box above it, which then turns 
green (see problem 1 above).
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15a. When all problems have 
been graded, the final score 
appears in the “score” box. 

15b. The “correctness” panel 
provides a visual indication 
of the student’s score.

16. Tap “Graded” and then 
tap “Prev” or “Next” to view  
the assignment from another 
student.
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17a. If the problem is to receive 
less than full points, tap the 
yellow box. In this problem the 
yellow box had only one 
possible score (1 point out of 2), 
which appears above the 
green box.

17b. In this problem the yellow 
box had three possible scores 
(1, 2 or 3 points out of 4). In the 
dialog box that appears, select 
the acceptable score. If a 
score of 3 out of 4 is chosen, it 
appears in the box above
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18a. After all problems for this student 
have been graded, the student’s  
total score appears in the score box.

18b. Tap “Graded” and then tap 
“Prev” or “Next” to view another 
student’s assignment. Tap “Close” to 
return to summary panel.
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19. Graded assignments and 
scores are now listed in the 
“graded” tab.

20. Hovering over a student’s 
name activates the 
“change” button, which 
allows access to regrade the 
assignment.

21. When grading is 
complete, tap the “Return 
All” button to return graded 
assignments to students.
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22a. The list of students moves 
out of the “Graded” tab, and 
moves into the “Returned” tab.

22b. “Back” returns you to the 
Review page.
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23. The assignment now 
appears in the completed 
tab.

24. Hovering over the 
assignment activates the 
“Export” button.
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25. Clicking the “Export” 
button allows you to export 
the data to your computer.

26. Data is exported 
as a CSV file.
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1. In the Reading 
Room, click on the 
“Review” icon.

Changing the 
assignment due date

The due dates of 
assignments can be 
changed through the 
review interface.
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2. Click on the desired class to 
navigate to the assignment to 
be changed.
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3. Click on the assignment 
to be changed.
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4. Click on “Change due date.”
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5. Double click 
desired date.

6. Double click 
desired time.
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7. Chosen date 
and time appear. 
Click “Submit.”

8. New date and 
time appear. 


